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Nottingham Diocesan Catholic Youth Service


�





The Nottingham Diocesan Catholic Youth Service


seeks to appoint to our busy and successful youth service 


a high quality, suitably skilled








Finance Manager








to manage the financial administration of the service 


and to assist in the day to day running of our youth retreat centre


This is a part time position; 9 – 5 Tuesday and Friday, 1/2 day Wednesday. (18.75 hrs)








The successful candidate will 


have proven skills and experience in finance, administration and clerical work


have experience of bookkeeping, accounts preparation, payroll, budgeting and financial analysis


have excellent people and communication skills, be able to work as part of a team and in accordance to the ethos of the centre. 


and ideally have experience of either staff/volunteer management and/or facilities management





Starting salary range; 	NJC pay scale; SCP 18 - 22, dependent on qualifications and experience.


(pro rata £8580 - £9810)


The post is subject to a clear CRB/ISA check, enhanced level.  


The NDCYS is committed to safe recruitment practices. 





For an application pack or to arrange a visit, contact


Helen Aldridge


The Briars Catholic Youth Retreat Centre


Crich Common, Matlock. Derbyshire. DE4 5BW


01773 852044	� HYPERLINK "mailto:c.manager@ndcys.com" �c.manager@ndcys.com�





Closing date for applications; Saturday 17th July 


Interviews; Thursday 29th July. Employment to commence September 2010. 


Work based at The Briars, Crich Common. DE4 5BW





Go to � HYPERLINK "http://www.ndcys.com" �www.ndcys.com� for more information 
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